Student applications in USOSweb


To go to the Applications module after logging in to USOSweb, click 
STUDENT`S SECTION - Applications
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To apply click submit a new application

[image: ]

If you are studying more than one study program, choose the one to which you will apply – click choose and continue






A list of the available application types will appear. Just before submitting the application, read carefully the description in the Information section, which contains the requirements necessary for the case to be considered by the secretary, director or dean.

To apply click complete the application
[image: ]


Enter the content of the application in the text field

[bookmark: _Hlk63941505]Start entering the content of the application by clicking Insert Application Template and then completing the missing elements in the template and removing unnecessary
textbox


After clicking insert application template, the system makes sure whether you want to replace the content of the text field with the content of the template

[image: Obraz zawierający tekst

Opis wygenerowany automatycznie]
Expressing consent fills the text field with the content of the template and the number of required attachments is indicated in red at the bottom of the form without the system will not go Further
[image: ]



Attached files must be in pdf format and exactly described in the field next to the file name. The number of attached files may not be less than that required by the application
[image: ]

The edition is completed after clicking NEXT and displaying the summary of the submitted application
After checking the correctness of content of the application and the number of attachments, you can click CONFIRM or RETURN TO EDITING

[image: ]
Selecting CONFIRM displays a message

Clicking Cancel withdraws from submitting the application, clicking OK results in submitting the application and sending an e-mail notification to the student's account and displaying the following information:
[image: ]




[image: ]The application is automatically added to the list of submitted applications with the filing date.

To check the details of application, click on details

 

CAUTION:

The application submitted to USOSweb is visible by the secretary's office / dean's office only after the synchronization of the USOSweb with the main USOS database (every morning).

The answer given by the Director / Dean on a given day will appear in USOSweb after the next data synchronization.
. 

Reply to the application

In the Application module there is a list of all submitted applications with the possibility of printing them, with the dates of their submission, consideration and details.
No date of consideration of the application with the entry "no answer" means:
[image: ]
The considered application shows the "decision date", and "the answer of the dean / director” with details.

If the application has deficiencies, which were described in detail in the initial information, it will be sent to the student with a note to supplement the non-compliance and fill in a new application



The returned application will contain the date of consideration with details of the problem and the case number, which should be added to the header of the new application in the form:
In response to procedural errors of application in No. .....



List of applications in USOSweb:

1. NOTICE OF STUDENT’S LEAVE OF ABSENCE
2. NOTICE OF TRANSFER TO ANOTHER UNIVERSITY
3. NOTICE OF WITHDRAWAL FROM A DECLARED COURSE DUE TO CHANGE OF CLASS SCHEDULE
4. REQUEST FOR ADVANCE REGISTRATION (REGISTRATION FOR THE NEXT YEAR OF STUDIES 
IN THE SAME ACADEMIC YEAR)
5. REQUEST FOR COMMISSION EXAMINATION
6. MOTION FOR DEAN’S LEAVE
7. MOTION FOR RECOGNISING FAILURE IN SITTING AN EXAM AS JUSTIFIED
8. REQUEST FOR CONDITIONAL REGISTRATIOHN FOR THE NEXT YEAR OF STUDIES
9. REQUEST FOR REGISTRATION AFTER DEAN’S/STUDENT LEAVE
10. REQUEST FOR ELECTRONIC STUDENT CARD DUPLICATE
11. REQUEST FOR ELECTRONIC STUDENT CARD REPLACEMENT
12. REQUEST FOR INDIVIDUAL STUDY PLAN
13. REQUEST FOR CONSENT FOR ANOTHER REPETITION OF A YEAR OF STUDY
14. REQUEST FOR CONSENT TO REPEAT A YEAR OF STUDY
15. APPLICATION FOR TRANSFER AND ACKNOWLEDGEMENT OF ECTS CREDITS
16. REQUEST FOR CONSENT TO TAKE HIGHER-YEAR COURSES
17. REQUEST FOR CONSENT TO DETERMINE THE THIRD EXAM DATE FOR A GIVEN COURSE DURING THE SAME ACADEMIC YEAR
18. REQUEST FOR CONSENT TO PASS COURSES NOT COVERED BY STUDY PROGRAMME/PERFORM PART OF THE STUDY PROGRAMME IN OTHER HIGHER EDUCATION INSTITUTIONS, INCLUDING THOSE ABROAD
19. REQUEST FOR CONSENT TO CHANGE SUPERVISOR OF DIPLOMA THESIS
20. REQUEST FOR AWARDING CREDIT FOR PRACTICE BY STUDENT WHO HAS CONFIRMED EXPERIENCE CORRESPONDING TO AIMS AND OUTCOMES OF PRACTICE
21. REQUEST FOR AWARDING CREDIT FOR PRACTICE BY STUDENT WHO HAS CONFIRMED EXPERIENCE CORRESPONDING TO AIMS AND OUTCOMES OF PRACTICE 

10
image1.png
INTRODUCTION

STAFF

REGISTRATIONS

D calendar

b cart

b for courses

b direct for groups
D group preferences

REGISTRATIONS FOR
EXAMS

TOKEN REGISTRATIONS

MY STUDIES
tests

grades

linkage
dedaration
POL-0n
dedisions
promotions
dean's groups.
applications
rankings
stipends
student mobility
surveys
payments2
payments
diplomas
obligations
mlegitymacja

MEETINGS

UJ E-MAIL ACTIVATION

a v
b)
9 v

Registrations

Register for courses or examinations,
see the current state of your
registration cart.

Final grades

View the current final grades for courses
you completed

Decisions

View and edt student’s office’s
decisions related to your study
programs,

Applications

Submt applications to the dean, view
submtted applcations and see the
dean’s dedisons

Scholarships
Check awarded scholarships,
check/change the account number, to

7 which the universty wil transfer your

scholarship

Surveys
Take a suvey or view survey resuks

Meetings
Sign up for meetings. See your current
meetings

Universty Study-Oriented System = USOSueb 600 usoswebs = cortact

moja POCZTA U s | change password | log out

ADMIN

Tests
See the results and grades of your tests
and exams.

Linkage
Link completed courses wth one or
more study programs (or specfic stages
of programs)

Promotions
View your achievements, check i you
satisfied the requirements.

Rankings
View your ranking postions

Student Exchange
Browse opportunties avaiable under the
Erasmus+ student exchange program
check/change the account number, to
which the unwersty wil transfer your
scholarship

Diplomas
See details on your dplomas,

mLegitymacja
Order mLegtymacja




image2.png
Applications

@

List of submitted applications

‘submit a new application &

Ttems 1.2 02 (] svow oprions
Subm
e e date date

[ r—— B
sy, Becuonc Inforatin o o e s 2021020021351 rowy  detaisD
Processing/2020/2021 academic year TETTTETETEL FED
o Infoation rocesng .
Frst year, Electronic Information Mpplcationifortfanete ] 20210200 14:48:15  rory  detaisEl

Processing/2020/2021 academic year acknowledgement of ects credits




image3.png
New application

Choose the study program

0
Select 2 study program related to the application you want o submit.

Admission | Status of the
tunly/provka _

WZKS-0123-150 20200001 Student choos and contiue

wzso02s0 ","“" Eeian | ""”,‘ Iy, 2020001 Student choose and contiue

Wzks-020220 (I Polish) Finanse i controling, iestacioname.  5059.10.01  stugent choose and continueE]
Neuropsychologia i

wasoge2.  (in Polish) g

o) nu-ﬂnlelvwslvlq stacjonarne jednolite 20201001 Student. choose and continuels]




image4.png
New application

Choose the study program

0
Select 2 study program related to the application you want o submit.

Admission | Status of the
tunly/provka _

WZKS-0123-150 20200001 Student choos and contiue

wzso02s0 ","“" Eeian | ""”,‘ Iy, 2020001 Student choose and contiue

Wzks-020220 (I Polish) Finanse i controling, iestacioname.  5059.10.01  stugent choose and continueE]
Neuropsychologia i

wasoge2.  (in Polish) g

o) nu-ﬂnlelvwslvlq stacjonarne jednolite 20201001 Student. choose and continuels]




image5.png
New application
‘Study program:  Electronic Information Processing [WZKS-0123-150]

Choose the application type

Application type Components included

1. Application for transfer and acknowledgement of ects credits Justification

Pursuant to § 11 of the Reguiations for Study, Upon a student’s motion dean may agree to transfer and acknowledge ECTS credits
within the period of five years from the date of passing a course. In such case also grades are transferred, both positve and
negative. The provisions of § 5 shal apply.A condlition for transferring ECTS credits against credits assigned to dlsses and
practice determied in a study programme shall be verification of correspondence of the obtained learning outcomes.
Detaled conditions and procedures for transfer and acknowledgement of ECTS credits may be defined by the Facuty Councilin
‘consultation with the selfgoverning students organisation.

Important:The request must be accompanied by the folowing documents:

* Documentation of progress in folowing the programme under which  given course was passed;
« Course sylabus.

‘The request shall not be accepted without the attachments specified above.
Filthe form 3]

2. Request for advance registration (registration for the next year of studies in the same
N Justification
academic year)

pursantt0 s 9 (4) ofthe Regultions for Study Upon student’s equest dean may agree to advance regitratin. In uch Gase
student & oblged to p
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3. Motion for recognising failure in sitting an exam as justified Justiication

Pursuant o § 12 (11) of the Reguiations for Study, Upon student's reasoned motion, fled within 7 days from the scheduled exam
date, dean may recognise faiure in sitting an exam as justiied and determine — in consultation with person conducting cissses —
additional exam date, not ater than til the end of a given academic year; the above apples as wel to repeat exam. Restitution of
additional exam date is not alowed.

Important:The motion must be submitted within seven (7) days from the scheduled examination date.
‘The motion must be accompanied by a document evidencing the student's inabiity to sit the exam.
Without the document referred to above, the motion shall not be accepted.

Filthe form 3]
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Chair of Computer Linguistics (L3z.ax]
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Attachments:  You may only attach PDF documents.
‘Maximum attachment sze: 10.00 MiB
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Minimum number of attachments: 2

Content of appiication is required.
Attach the required number of ies. (0/2)
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[ 1want to receive email confirmation of the application Jfj

Remember!

By confiming the application you dechre that you are aware of the iabilty arising out of provision of data that does not correspond to the
actual stuation.

EAGGTOEDEIR
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Do you want to submitthe application? It cannot be changed or deleted. Warned about disciplinary responsibility
based on the At 307 of the Act of 20 July 2018 —Law on Higher Education and Science, Dziennik Ustaw (Journal of
Laws)from 2020 item 85 as amended, °A student shall be subject o disciplinary liabiliy or any breach of the
regulations applicable in a higher education institution and for any act which offends the dignity of the student - by
confirming the application you declare that the information presented in the application above corespond to the actual

situation.
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Application has been submitted

‘Application has been submitted. Decision can be found in the st of
submitted appications, avaiable through the Ink on the left menu. You
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= Print application
Answer

Decision date: 20210210 12:37
Student's decision acknowledgement date: 2021-02-10 14:

:05

Answer

2godnie 2 requminem wyrazam zgode
Student’s application
Studentsname:
Application type: Application for transfer and acknowledgement of ects credits.
Submission date: 2021-02-09 14:48
Application subject: Application for transfer and acknowledgement of ects credits.
Program stage: First year, Electronic Information Processing/2020/2021 academic year
Student’s office to
‘which application is Chair of Computer Linguistics [u2.wz.kux
directed:
Request/Justification:

Pursuant to § 11.2 of the Regulations for Fit-Cycle, Second-Cycle and Long-Cycle Programmes of Study at the.
Jagielonian Universty (adopted by the Senate of the Jagielonian Universtty by Resolution No. 25/1/2019, as
amended), I hereby apply for the transfer and acknowiedgement of the ECTS credits eamed folowing the passing
of the course............ in the academic year 20..../.....

Thave passed the course referred to above:

- whie particpating in a student exchange programme to which the Universty is a party

- in another field of study or specilsation

- in another universtty

- in the same field of study or specalsation before resumig studies

- in the same field of study or spedalsation before re-admission

Please find attached to my request:

- Documentation of progress in folowing the programme under which 2 given course was passed; documentation
of the course of 3 degree programme

- Course sylabus;

- Opinion of the course coordiator (optional).

* Delete as appropriate.

1.85037_DYR-ECTS-PONS_1 0.41 e attachment first
2.85037_DYRECTS-PON5_2 1.7 wizattachment second

Attachments:
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